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Job Title:  Bid Manager

	Role Purpose (position scope)

	An exciting opportunity has arisen for a Bid Manager. Reporting directly to the Director of Bid Management and Support, you will play a pivotal role in shaping bid strategies, developing content, and managing the end-to-end bid process across a diverse client base.

The Bid Manager plays a leading role in managing bids across the Business Unit, ensuring the Draken Business Win procedure is applied consistently and appropriately to all opportunities. This role ensures that all bids and proposals are developed in line with Shipley best practices.

You will be responsible for driving Draken’s Business Winning approach by preparing, writing, and submitting proposals that support the company’s strategic objectives. This includes overseeing every aspect of proposal preparation to ensure high-quality, compelling bids are delivered on time.

Key responsibilities include reviewing customer requirements to confirm they are fully addressed within the proposal and collaborating with functional leads to incorporate all necessary information.

You will assemble and lead a bid team with the appropriate service, product, and business knowledge required to secure and retain work from new and existing clients.
You will manage opportunities from qualification through to contract award, including value proposition and strategy development, solution design, commercial considerations, partner identification, and risk management.

As the primary contact for all internal and external stakeholders, you will ensure deliverables meet requirements, are of an exceptional standard, and progress through the relevant gate reviews, quality checks, and client approval processes.

This is a highly networked role that requires the ability to work under pressure and meet challenging deadlines. Strong people management and commercial skills are essential.

A key part of the role will also involve implementing and improving bid procedures, governance, and processes, while providing guidance to the wider business as appropriate




	Line Manager
	Dotted Line
	Direct Reports
	Dotted Line

	Director, Bid Management & Support
	VP Business Development and Communications
	None
	None



	Key Responsibilities

	· Manage the bid qualification (bid/no bid) process for all new opportunities and ensure a timely delivery of a compliant response.  
· Establish, and manage a Bid team and input from a variety of stakeholders, typically involving contributions from sales/marketing, solution/delivery SMEs, procurement, finance, commercial, legal and external partners.
· Developing the bid plan and managing resources and activity to achieve agreed milestone dates.
· Participating in the formulation of bid strategies and ensuring that they are implemented in the bid.
· Establish, maintain and report against a robust bid schedule/book plan and budget, needed to complete and submit a winning bid/proposal.
· Lead bid reviews and meetings in accordance with Draken processes, providing bid management direction and engagement with the Bid Team.
· Ensuring bids are delivered within Draken guidelines, with phase reviews held and gaining the required approvals. 
· Own the production and review of the written proposal and supporting documentation - both in terms of content and presentation, working with the solution/delivery SMEs and external partners to communicate their propositions in a client-centric manner.
· Identify, capture and evaluate all key risks, assumptions, issues and dependencies, working with the Bid team to calculate the risk value/budget. 
· Building and maintaining a library of proposal boilerplate materials.
· Experience in securing internal approvals for bids Experience in leading, working with and influencing all disciplines/functions with the company




	Key Deliverables

	· Information and analysis in support of key campaigns
· Inputs for strategic planning and proposals
· The generation of competitor/market reports
· Enable rapid qualitative assessments of new business opportunities.
· Identify new business opportunities in time to develop a campaign.
· Identify and qualify potential acquisitions that support our strategic ambitions.



	Core Competencies

	· Strong interpersonal and verbal communication skills with written presentation and report writing skills.
· Ability to learn quickly and work under pressure in a fast-paced environment.
· Expert user of MS Office applications.
· Excellent organisational and time management skills.
· Good working ethics and ability to treat documents with confidentiality.
· Ability to work effectively within a team setting and to provide leadership when required.
· Competitive and proactive mindset, energetic and resilient Critical thinking and problem solving.
· Stakeholder Management.



	Key Measures

	· Manage the creation of the bid deliverables and ensuring review and governance processes are undertaken leading to the creation of a high-quality proposal. 
· Ensure that cost estimates are effectively reviewed to ensure competitive and winning pricing.



	Qualifications

	· Experience of working in project teams in a commercial environment, ideally Defence or Aerospace.
· Proven bid & proposal management track record of delivering high quality, persuasive proposals on time.
· Experience of leading multi-disciplinary bid teams.
· A minimum of 5 years’ experience in a complex bid environment.
· Comprehensive experience and knowledge of the bid life cycle.



Job Holder: ___________________________	Signed: ______________________________

Manager: ___________________________	Signed: ______________________________
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