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[image: ]Job Title:  Supply Chain Analyst (Graduate)
 
 
	Role Purpose (position scope) 

	The Supply Chain Analyst (Graduate) provides analytical, reporting, and data management support to the Materials Management function, enabling the development of accurate forecasts and the creation of robust purchasing plans.

The role enables accurate forecasting, performance visibility and data integrity, supporting a governed, data-driven supply chain environment while developing foundational capability.




 
	Line Manager 
	Dotted Line 
	Direct Reports 
	Dotted Line 

	 Head of Materials Management
	 NA
	
	


 
	Key Responsibilities 

	· Maintain Aerotrac master data fields such as but not exhaustive;  Lead times, preferred suppliers, Unit costs, part classifications, ROP’s, Safety stock etc. 
· Support enforcement of data governance standards.
· Analyse forecast accuracy & inventory performance including; Availability, Stock levels, Usage trends, Returns & task card part completeness.  
· Identify anomalies and highlight improvement opportunities.
· Produce weekly operational reports, monthly performance dashboards & quarterly KPI summaries
· Support reporting requirements across governance forums.
· Assist in maintaining forecast datasets and inputs.
· Support data preparation for forecasting and parameter setting.
· Work with Materials planning analysts to improve forecast outputs.
· Identify data and process gaps.
· Support improvements and adoption of best practice processes.
· Ensure adherence to data governance policies and standards.
· Support audit and reporting requirements.
· Maintain accuracy and consistency of data inputs.
· Promote disciplined, structured working practices.



	



	Key Deliverables 

	· Clean and validated master data
· KPI dashboards and reports
· Inventory and performance analysis outputs
· Data sets supporting forecasting activities


 
	Core Skills 

	•	Degree in Supply Chain, Engineering, Business, or related field
•	Strong analytical and numerical capability
•	Proficient in Excel (essential) & Access
•	Attention to detail and data accuracy
•	Strong willingness to learn and develop
•	Good communication and organisational skills


 
	Key Measures 

	· Data Accuracy: Master data maintained to defined quality standards
· Forecast Data Quality: Reliable inputs enabling accurate forecasting and planning
· Reporting Excellence: Timely, accurate, and consistent reporting delivery
· Inventory Insight: Identification of actionable performance and stock improvement opportunities
· Governance Compliance: Adherence to data standards and audit requirements
· Continuous Improvement: Contribution to data and process enhancements
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