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Job Title:  Buyer

	Role Purpose 

	The key purpose of the Buyer is to provide support to all aspects of the Purchasing and Supply Chain function to enable the delivery of Advanced Technology solutions across a diverse fleet of aircraft to customers worldwide. 




	Line Manager
	Senior Buyer – Functional Team
	Direct Reports
	N/A



	Role Responsibilities

	
Core Duties

· Generate and manage RFQs, RTOs, Purchase Orders, and Repair Orders, ensuring accuracy and timely execution.
· Proactively expedite outstanding quotations, purchase orders, and repair orders to ensure supplier commitments and delivery schedules are achieved.
· Collaborate closely with internal stakeholders to understand operational priorities and align procurement activities with business objectives.
· Maintain optimal inventory levels through effective demand planning, economic order quantity management, and procurement best practices.
· Produce, analyse, and maintain shortage reports and open order book reports to support business continuity and supply chain visibility.
· Build and sustain strong relationships with both internal and external stakeholders, resolving issues relating to purchase orders, technical support, production requirements, invoicing, and quality concerns.
· Lead regular supplier performance reviews, both on-site and remotely, driving accountability, continuous improvement, and enhanced supplier performance.
· Participate in daily operational review meetings, representing the procurement function and deputising for colleagues and management when required.
· Take ownership of Aircraft on Ground (AOG) requirements during working hours.
· Maintain data integrity through regular system housekeeping activities within Aerotrac and the Service Desk, ensuring the accuracy and reliability of procurement records.
· Initiate and manage internal workshop projects, gathering and evaluating technical records, service history, utilisation data, and work scope requirements for unserviceable rotable components.
· Ensure full compliance with company policies, procedures, and regulatory requirements, embedding safety and a Just Culture approach into all decisions and business activities.




	Core Competencies 

	
Education/Experience

· CIPS Level 4 (or training towards) (Desirable)
· Demonstrable experience of 2-3 years working within a Purchasing or Comparable Role.
· Proficient with MS Excel; MS PowerPoint and Outlook
· Able to work with, influence and communicate with a wide range of stakeholders.
· Experience of managing priorities and working to deadlines.
· Demonstrated ability to react, negotiate and manage multiple demands 
· Proficient administration, numerical and organisational skills.
· Previous experience of working with ERP systems
· Previous Aerospace/Aviation experience (Desirable)
· Experience of Procurement of Aircraft Spares, Raw Materials and Chemicals (Desirable)

Personal Attributes

· Approachable, Open and Honest
· Good communicator, positive and enjoys working with people
· Team player and keen to take responsibility
· Enthusiastic, assertive with the ability to work under pressure.
· Drives change and improvement
· A positive attitude to resolving problems
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